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SECTION I. ADMINISTRATIVE DATA

All Course
Masters/POIs
Including This
Lesson

Courses

Course
Number

Version Title Phase Status

None

POIs

POI Number Version Title Phase Status

None

Task(s)
Taught(*) or
Supported

Task Number Task Title Status

Individual

805B-79T-3222 (*) Process a Suitability Review Approved
805B-79T-3224 Process an Applicant for Enlistment Approved

Reinforced
Task(s) Task Number Task Title Status

Knowledge Knowledge Id Title Taught Required

K1330 Know Enlistment Eligibility Yes Yes
K1452 Know Waiver Procedures Yes Yes
K1414 Know Recruiting Doctrine Yes Yes
K1311 Know Command Guidance Yes Yes
K1315 Know Computer Hardware Yes Yes
K1391 Know Military Entrance Processing Command

(MEPCOM) procedures
Yes Yes

K1325 Know Documentation Verification Resources Yes Yes
K1324 Know Document Verification Resources Yes Yes
K1411 Know Recruiter Zone Application Yes Yes

Skill Skill Id Title Taught Required

805B-S-0007 Operate A Computer Yes Yes
S0438 Utilize PureEdge Forms Yes Yes
S0389 Perform Analysis of Information Yes Yes
S0398 Perform Organizational Skills Yes Yes
S0390 Perform Army Writing Skills Yes Yes
S0392 Perform Capturing Data Yes Yes
S0371 Navigate Recruiter Zone Web Application Yes Yes
S0355 Navigate Computer Software Yes Yes
S0404 Perform Research Skills Yes Yes
S0297 Access Reference Army Publications Yes Yes
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Administrative/
Academic
Hours

The administrative/academic (50 min) hours required to teach this lesson are as follows:

Academic Resident Hours / Methods

Yes 1 hr 0 mins Discussion (small or large group)
Yes 0 hrs 25 mins Practical Exercise (hands-on/written)

________________________________________________________________________
Total Hours(50 min): 1 hr 25 mins

Instructor
Action
Hours

The instructor action (60 min) hours required to teach this lesson are as follows:

Hours/Actions

0 hrs 5 mins Classroom Breakdown
0 hrs 5 mins Classroom Setup
0 hrs 30 mins Grade Test
0 hrs 15 mins Student Counseling
0 hrs 30 mins Student Re-test
1 hrs 0 mins Student Re-train

________________________________________________________________________
Total Hours (60 min): 2 hrs 25 mins

Test Lesson(s) Hours Lesson Number Version Lesson Title

None

Prerequisite
Lesson(s) Hours Lesson Number Version Lesson Title

None

Training
Material
Classification

Security Level: This course/lesson will present information that has a Security Classification of:
U - Unclassified.

Foreign
Disclosure
Restrictions

None

References
Number Title Date

AR 601-210 w Ch 3 ACTIVE AND RESERVE COMPONENTS
ENLISTMENT PROGRAM

15 Mar 2013

Student Study
Assignment

Students are required to read AR 601-210 Chapter 4 paragraph 4-2 and AOC Annex

A Chapter 3 paragraph 3-1.  DL practical exercise.

Instructor
Requirements SMTC Qualified Instructor(s)

Support
Personnel
Requirements

None
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Additional
Support
Personnel
Requirements

Name
Student

Ratio Qty
Man

Hours

None

Equipment
Required
for Instruction

ID - Name Student
Ratio

Instructor
Ratio Spt Qty Exp

5820-01-C12-9122 -
Amplifier/Receiver, AM-FM
Stereo: JVC RX D30

0:0 0:0 Yes 1 No

6720-01-C08-8950 - Camera,
Digital: Axis Network Camera

0:0 0:0 Yes 1 No

6730-01-D18-1731 - Projector,
LCD: Hitachi CP-A-221

0:0 0:0 Yes 1 No

7010-01-C14-5532 - Starboard
Interactive Overlay Plasm:
Hitachi WT1

0:0 0:0 Yes 1 No

7010-01-C17-8143 - Starboard
Interactive Overlay Plasm:
Hitachi LINKEZ2

0:0 0:0 Yes 1 No

7010-014-99-5868 - Computer,
System Digital: Dell Latitude
E6420

1:1 1:1 Yes 1 No

7021-01-C11-7690 - Computer,
Personal Workstation: DCSM
OPTIPLEX 760 Dell

0:0 0:0 Yes 1 No

7025-01-547-6840 - Printer,
Automatic Data: HP LaserJet
1022NW

0:0 0:0 Yes 1 No

7025-01-577-3789 - Printer,
Automatic Data Processing

0:0 0:0 Yes 1 No

7025-01C-06-8755 - Monitor,
Color: Dell 1907FPS

0:0 0:0 Yes 2 No

7025-01X-00-1317 - Monitor,
Color: Dell E1911

0:0 0:0 Yes 1 No

7520-01-519-5769 - Marker
Assortment, Tube Type,
Retractable, Dry Eraser, 4 Color
Package

1:1 5:1 No 0 No

7730-01-C09-7569 - Television
Large Screen,  with Stereo
Speakers: Regza 42RV530U
Toshiba

0:0 2:1 No 0 No

(Note: Asterisk before ID indicates a TADSS.)

Materials
Required Instructor Materials:

1.  AR 601-210

2.  ARNG AOC with Annex A

3.  Applicable SMOMs

4.  RWS
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Student Materials:

1. AR 601-210

2. ARNG AOC with Annex A

3. Applicable SMOMs

4. RWS

Classroom,
Training Area,
and Range
Requirements

ID - Name Quantity Student
Ratio

Setup
Mins

Cleanup
Mins

17120-M-1600-40
Classroom, Multipurpose, 1600 Square Feet,
40 Students

1:16 10 10

Ammunition
Requirements DODIC - Name Exp

Student
Ratio

Instruct
Ratio

Spt
Qty

None

Instructional Guidance/
Conduct of Lesson NOTE:  Before presenting this lesson, instructors must thoroughly prepare by studying this

lesson and identified reference material.

Instructors must ensure the Operating Environment (OE) is addressed throughout the lesson.

The instructor of this lesson will always stress the importance of the operational environment

(OE) and that the students must be able to analyze the complex and ever-changing

combination of conditions, circumstances, and influences that affect real-world recruiting and

retention operations. The instructor must be prepared to discuss OE with the students but also

ensure that the lessons objectives are met. Instructor must have a good understanding of the

waiver process and how to identify whom requires a suitability review and how to process them

so they can generate productive discussion within the class.

Proponent Lesson
Plan Approvals Name Rank Position Date

None NO DATA
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SECTION II. INTRODUCTION

Method of Instruction: Discussion (small or large group)
Mode of Delivery: Resident Instruction

Instr Type (I:S Ratio): Military - ICH,  (1:16)
Time of Instruction: 5 mins

Motivator
Show VU #1:  Title Slide

 How many of you have read or heard about Recruiters on the news being under investigation?

Would you want that to be you? What do you think that will do to your career? It is extremely

important that you are able to identify those applicants who require not only waivers as we

covered earlier, but also suitability reviews. Ensuring you followed all the regulatory steps and

guidance ensures you do not become a news story.  Following all the regulatory steps and

guidance  also ensures that you care for your applicants properly.

Show VU #2:  TLO

Terminal
Learning
Objective

NOTE.  Inform the students of the following Terminal Learning Objective requirements.

At the completion of this lesson, you [the student] will:

Action: Process a suitability review to determine an applicant's enlistment eligibility
Conditions:

In a classroom environment, given a RWS, AR 601-210, current FY

Accessions Options Criteria, with Annex A, all applicable SMOMs, and a

Practical Exercise.

Standards:
Student must receive 70% or higher on a scenario-based, written

examination 

Learning
Domain - Level:

None assigned

No JPME
Learning Areas
Supported:

None

Safety
Requirements In a training environment, leaders must perform a risk assessment in accordance with FM 5-19,

Composite Risk Management. Leaders will complete each task and sub-task by assessing

mission, enemy, terrain and weather, troops and support available-time available and civil

consideration, (METT-TC).  

No food or drink is allowed near or around electrical equipment (CPU, file servers, printers,

projectors, etc.) due to possible electrical shock or damage to equipment.  Exercise care in

personal movement in and through such areas.  Avoid all electrical cords and associated

wiring.  In the event of an electrical storm, you will be instructed to power down equipment. 

Everyone is responsible for safety.  A thorough risk assessment must be completed prior to

every mission or operation.
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In the event of a tornado, or other adverse weather, designated storm shelters provide

protection.  In SGT Young Hall, the designated storm shelters are: all latrines and GuardX

Rooms. 

Risk Assessment
Level

Low - Power and Data Cables on the floor.

Assessment: Power cords and data cables may cause a potential tripping hazard.

Controls: Tape or secure cables to the floor.

Leader Actions: Inspect classroom prior to training.  Periodically remind students to look down

before they move their feet.

Low - Food or drink near computer and electrical equipment.

Assessment: Food or drinks may spill into electrical equipment and cause an electrical shock

and damage equipment.

Controls: Power down all electrical equipment.

Leader Actions: Conduct exterior inspection of building to ensure no tree limbs are in contact

with the building.  Locate fire extinguisher(s) and first aid kit(s) and ensure they are functional.

Low - Electrical storm

Assessment: During an electrical storm, surges of electricity can be passed through electrical

equipment and can pose a hazard to equipment users.

Controls: Power down all electrical equipment.

Leader Actions: Locate fire extinguisher(s) and first aid kit(s) and ensure they are functional.

Low - Inclement Weather

Assessment: Tornadoes or other adverse weather can pose a huge safety risk.

Controls: In an emergency, move towards designated storm shelters.

Leader Actions: Identify storm shelters in the building and brief students.

Environmental
Considerations NOTE:  Instructor should conduct a Risk Assessment to include Environmental Considerations

IAW FM 3-34.5, Environmental Considerations {MCRP 4-11B}, and ensure students are briefed

on hazards and control measures.

Environmental protection is not just the law but the right thing to do. It is a continual process

and starts with deliberate planning. Always be alert to ways to protect our environment during

training and missions. In doing so, you will contribute to the sustainment of our training

resources while protecting people and the environment from harmful effects. Refer to FM 3-34.5

Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK

ASSESSMENT.  It is the responsibility of all Soldiers and DA Civilians to protect the

environment from damage.

Instructional
Lead-in

As you will see in the class, Process a Waiver, all charges have to be listed but not all charges

constitute a waiver.  In today’s operating environment we use the whole person concept when

determining quality control in the Army National Guard. This block of instruction will help you
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identify applicants who may pose a serious question as to their fitness for service before being

accepted or rejected for service in the Army National Guard. 
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SECTION III. PRESENTATION

TLO - LSA 1. Learning Step / Activity TLO - LSA 1. Define the purpose of a Suitability
Review to the students, ensure you stress that during this lesson we will only
be discussing determining suitability (questionable moral character) NOT
processing a waiver!

Method of Instruction: Discussion (small or large group)
Mode of Delivery: Resident Instruction

Instr Type (I:S Ratio): Military - ICH,  (1:16)
Time of Instruction: 10 mins

Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a
Security Classification of: U - Unclassified.

Note: Instructor will generate discussion based off of the questions listed below:

Note: Refer students to AR 601-210 Chapter 4 paragraph 4-2 and AOC Annex A 3-1

a. What is a suitability review and what is its purpose?

(AR 601-210- Chapter 4-2e 1-5, and AOC Annex A 3-1.  In accordance with the

Department of Defense principle that an individual whose pattern of behavior poses a

serious question as to their fitness for service should be given a special review at an

appropriate level before being accepted or rejected for service.

IAW ARNG AOC Annex A Table 3 (regardless of disposition): 

    

a. Combination of (4x200) or more & (1x300) level offenses

b. Misconduct (300) 2 or more; NPS ONLY (PS conduct waivers are suspended per

SMOM 15-026)

c. Major Misconduct (400) 1 or more (Juvenile charges only) NPS ONLY (PS conduct

waivers are suspended per SMOM 15-026)

d. Domestic violence offense 1 or more (see note 1 Table 1 on  page 11 of AOC Annex

A)

e. Any criminal offense of a sexual nature 1 or more

f. Any offense involving a weapon on school grounds

Example reply: Someone charged with 4 DUIs and all charges were reduced to traffic

violations due to a good lawyer.  By regulation he does not need a waiver but it does

not change the fact that he was charged.  This has the appearance of questionable

moral character.

Ref: AR 601-210 4-2 e(1)
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b. What is the difference between a suitability review and a waiver?

Example reply: A waiver means you are disqualified from joining the Guard.  A

suitability review is when an applicant has a criminal history severe enough to bring

their moral character into question.

Ref: AR 601-210 4-2 c,e

Who knows who OJ Simpson is?  OJ Simpson was charged with Murder, however OJ

Simpson was not convicted of murder.  Would he still be able to join the NG, and

would he need a suitability review based off his moral character? Only considering this

information, charged but not convicted!

 

Check on Learning: Show VU #3:  Check on learning

True or False

AR 601-210 Chap 4 Para 4-2e determines who requires a

suitabilility review

a.  True  ref: AR601-210 Chap 4 Para 4-2e (along with

AOC Annex A table 3)

b.  False

Show VU #4:  Check on learning

Note:  Think of this as 'how many strikes before you are

out'

How many misconduct offenses can you be charged with

before you require a suitability review?

a.  3

b.  2 ref:  AR601-210 Chap 4-2 e (1) (a) 1 (along with

AOC Annex A table 3)

c.  4

d.  6

Review Summary: Today you learned the purpose of a suitablility review. 

Suitablility reviews are required to determine the moral

character of an applicant. 

TLO - LSA 2. Learning Step / Activity TLO - LSA 2. Process a Suitability Review

Method of Instruction: Discussion (small or large group)
Mode of Delivery: Resident Instruction

Instr Type (I:S Ratio): Military - ICH,  (1:16)
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Time of Instruction: 30 mins
Media Type: None
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a
Security Classification of: U - Unclassified.

Note:  This could vary state to state or anytime NGB changes policy.

Note: Instructor will generate discussion based off of the questions/topics listed

below:

What are the minimum required documents for a suitability review?

Ref:  AOC Annex A 3-1d. Security clearance applicantion (SF86), all police

reports, court documents, probation reports, DD form 369s, hand written

detailed applicant statements for all ofenses (except traffic), and NGB form 22-3

listing all offenses (including traffic) regardless of disposition.

ENSQ

The ENSQ is created in RZ. RZ must address ALL violations in detail to include date,

location, amount of damages (dollar value), and dollar value of theft, fines, and

disposition (excluding court costs).  Ensure all RZ questions are complete.  SF86 will

be saved in Guidance Counselor Resource Center (GCR) for each SR.

Police Reports/Court Docs- Collect all court documents

     (1)  Collect documents for all adult charges.

     (2)  Collect documents for all juvenile charges.

     (3)  Court documents must show final disposition (dismissed, guilty, refer to AR

601-210 4-30 for explanations of final dispositions).

     (4)  Include driving record whenever possible.

      

      

DD 369

Prepare and complete DD Form 369s for the last 3 years (IAW AR 601-210 and ARNG

AOC Annex A Chapter 5.

     (1)  Complete DD Form 369 for all places lived, worked, and went to school.

     (2)  Complete DD Form 369 for all places applicant has law violations (200 level

and higher).

Note: Have students look up Larceny from figure 4-2 (311) and figure 4-4 (418) of

AR 601-210 - ensure their understanding of how the dollar value of charge can

affect the level of offense. 

Say:  Next we will talk about Applicant Statement.

Applicant Statement- 

a. Include:
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     (1)  What happened in each offense/arrest.

     (2)  Describe non traffic offenses only.

     (3)  What happened with the police.

     (4)  What happened in court.

     (5)  Probation, supervision, etc.

     (6)  What I have done to better myself and why the ARNG should hire me.

     (7)  Comments should not make excuses for the applicant; however, it may explain

why the applicant would be an asset to the Army National Guard.

 

b. Do not include:

     (1)  Sob stories

     (2)  Statements blaming others

     (3)  Telling about all the benefits of enlistment

     (4)  Information about traffic (only misdemeanors or felony offenses require detailed

information)

NGB 22-3

NGB Form 22-3 should be completed listing all charges (regardless of disposition).

NGB Form 22-3 must be completed and signed by gaining unit commander (IAW state

SOP).

Note: Common Mistakes for SRs that delay approval: 

     (1)  Missing the value of stolen items for a larceny type charge 

     (2)  Missing the defendant/victim relationship “as it applies to domestic

relationships” (If no domestic relationship exists, say so) 

     (3)  Missing final dispositions (i.e. fine paid probation complete) 

     (4)  Missing the applicant statement

Note:  ALL NGB LEVEL WAIVERS REQUIRE A SUITABLITY REVIEW AS WELL

SHOW VU #5:  Process a Suitability Review

Note: Explain that #3 on the slide, stop if the applicant is ineligible with no

waiver authorized

Say: Once the packet is complete, submit the packet IAW your state SOP and follow

up on its status with your NCOIC or MEPS GC

Check on Learning: Show VU #6:  Check on learning

How is a suitability review processed?

a.  MILPO

b.  TAG

c.  DARNG

d.  GCRC Ref AOC Annex A 3-1c
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Show VU #7:  Check on learning

Who is the final determination authority for all moral

suitability issues?

a.  TAG

b.  State waiver liaison

c.  ARNG Acessions Security Office (ASO) ARNG AOC

Annex A 3-1a

d.  CDR

Show VU #8:  Check on learning

If an applicant has 11 traffic charges that they were

convicted of, do they need a suitability review?

a.Yes

b.No  Ref:  AR 601-210 para 4-2 e (1)(a) 1-5 and AOC

Annex A Table 3. 

Show VU #9:  Check on learning

If an applicant was charged with two 300 level offenses and

convicted of one adult 400 level offense, do you need a

suitability review?

a. Yes

b. No, ineligible for enlistment

Ref.  SMOM 15-026 3c(2)

Review Summary: In LSA 2 you learned what forms were necessary to process

a suitabliity review.  This lesson taught you what information

you need to put in each box of the forms and some common

mistakes that slow the process down.  The forms include,

but are not limited to, ENSQ, all police reports and court

documents, DD Form 369, detailed applicant statements,

and NGB Form 22-3 listing all charges only.Let's look at a

practical exercise to fully understand the process.

TLO - LSA 3. Learning Step / Activity TLO - LSA 3. Student will conduct a Practical Exercise
to process a suitablility review

Method of Instruction: Practical Exercise (hands-on/written)
Mode of Delivery: Resident Instruction

Instr Type (I:S Ratio): Military - ICH,  (1:16)
Time of Instruction: 25 mins
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Media Type: Practical Exercise
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a
Security Classification of: U - Unclassified.

Each Student will complete the written Practical Exercise

Check on Learning: Review of the practical exercise will act as check on

learning

Review Summary: Students learned when a Suitability Review was necessary

and how to process the review and required documents.

Show VU #10:  TLO

14



SECTION IV. SUMMARY

Method of
Instruction:

Discussion (small or large group)

Mode of Delivery: Resident Instruction
Instr Type(I:S
Ratio):

Military - ICH,  (1:16)

Time of
Instruction:

5 mins

Check on
Learning None

Review/
Summary Summarize the learning activity.
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SECTION V. STUDENT EVALUATION

Testing
Requirements

Refer student to the Individual Student Assessment Plan (ISAP).

Feedback
Requirements Schedule and provide immediate feedback in context to the material presented.  Answer

students’ questions, correct misunderstandings, and provide remedial training as needed.
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Appendix A - Viewgraph Masters
 
 

ARNG SQI4 - Process a Suitability Review
805K-PJB9T114 / Version 3.2 ©

 
Sequence Media Name Media Type

None

A-1



Appendix B - Assessment Statement and Assessment Plan
 
 

 

 

Assessment Statement: None.

Assessment Plan: None.

B-1



Appendix C - Practical Exercises and Solutions
 
 

 
PRACTICAL EXERCISE(S)/SOLUTION(S) FOR LESSON 805K-PJB9T114 Version 3.2 ©

C-1
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Appendix D - Student Handouts
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Sequence Media Name Media Type

None

D-1




